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jarues Hereto to j_ 


imp.. _ 


a basic understanding relative to the rates of pay, hours of work and other condition of 
employment consistent with law; and, 

WHEREAS, while it is recognized that the New Jersey Civil Sendee Act and Rules 
and other State and Federal law may have application to the relations between the parties 
hereto, and it is intended that such law shall apply where relevant, the fact that such Saw is not 
specifically referred to at all times in this Agreement shall not be taken to mean that such law 


does not apply where relevant; and, 

WHEREAS, it is understood and agreed that some of the terms of this Agreement may 
enlarge upon and expand the rights of the employees created by existing New Jersey law; and, 
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A. The City hereby retains and reserves unto itself without limitation all powers, rights 
authority, duties and responsibilities conferred upon and vested in it prior to the signing of 
this Agreement by the Laws and Constitution of the State of New Jersey and of the United 
States, including, but without limiting and generality of the foregoing, the following rights: 

1. To the executive management and administrative control of the City and its 
properties and facilities and the activities of its employees; 

2. To hire all employees and, subject to the provi sions of the law, to determine 
their qualifications and conditions for continued employment or assignment 
and to promote and transfer employees; 

3. To suspend, demote, discharge or take other disciplinary action for good and 
just cause according to law. 

B. The exercise of the foregoing powers, rights, authority, duties and responsibilities of 
the City, the adoption of policies, rules, regulations and practices in -furtherance thereof, and 
the use of judgment and discretion in connection therewith shall be limited only to the specific 
and express terms of this Agreement and then only to the extent such specific and express 
terms hereof are in conformance with the Constitution and laws of New Jersey and of the 
United States and ordinances of the City of Long Branch. Such powers to the City shall be 
limited to the statutes of New Jersey governing the Public Employment Relations 
Commission (PERC) and any amendments thereto enacted during the term of this Agreement. 

C. Nothing contained herein shall be construed to deny or restrict the City' of its powers, 
rights, authorities, duties and responsibilities under Title 40, N.J.S.A. and Title 11, N.J.S.A. . 
or any other national, state, county or local laws or ordinances. 


•SBHE7Y CORNEA N.J. 07805 
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i MANAGEMENT MANUAL 

1 A. The City shall prepare a manual containing all its rules and regulations so as to 

I establish standard operating procedures. The manual shall contain job descriptions in which 

1 

| rank, scope, duties and requirements shall be clearly delineated. The manual shall be issued 


to each employee as part of regular equipment. 

B. Proposed new rules or modifications of existing rules governing working conditions 
shall be negotiated with the Association before they are established. Nothing herein shall be 
construed as permitting negotiation of the standards of criteria for employee performance. 
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nature of their office and employment involves the exercise of a portion of the police powers 


of the City. 

B. The wide ranging powers and duties given to the Department and its members involve 
them in ah manner of contacts and relationships with the public. Out of these contacts may 
come questions concerning the actions of the members of the Police Department. These 
questions may require investigations by Superior Officers. In an effort to ensure that these 
investigations are conducted in a manner which is conducive to good order and discipline, the 
following rules are hereby adopted: 
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1. The interrogation of a member of the Police Department shall be at a 
reasonable hour, within the light of all circumstances involved, 
preferably when the member of the Police Department is on duty; 

2. The member of the Police Department shall be informed of the nature 
of the investigation before any interrogation commences. If the 
informant or complainant is anonymous, then the officer shall be so 
advised. Sufficient information to reasonably apprise the member of 
the allegations should be provided. If it is known that the member of 
the Police Department is being interrogated as a witness only, he 
should be so informed at the initial contact; 

3. The questioning shall be reasonable in length. Reasonable respites 
shall be allowed. Time shall also be provided for personal necessities, 
meals, telephone calls, and rest periods as are reasonably necessary; 


The interrogation of the member shall not be recorded unless the 
member agrees and is advised of charges; 


The member of the Poiice Department 


shall 


not be 



any 
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violation of the rules and regulations or is about to be so charges, he 
shall be afforded an opportunity to consult with counsel or Association 
representative before any further investigation. 

C. An employee may see his personnel file upon reasonable notice and at reasonable 
times upon request. If an employee wishes to answer or supplement any material found in 
personnel file, he may do so and his written statement shall become part of the personnel fi 

D. An employee’s home telephone number and address shall not be disclosed to any 
person who is not a member of the Long Branch Police Department. 
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A. 


B. Those employees presently employed shall be paid at rates established in Appendix A 
(attached). ,411 salary changes are effective January 1 st of the appropriate year except where 
specifically indicated in Appendix A. 

C. Any employee, from whatever classification, assigned to the Detective Division, shall 
receive $625.00, in addition to base salary. 

D. Effective December 31, 2006, a minimum differential of 11.41% shall be maintained 
between the rank of Sergeant and the base salary of top grade Patrol Officers. Effective this 
same date, a minimum differential of 11.5% shall be maintained between the ranks of 
Sergeant and Lieutenant as well as, between the ranks of Lieutenant and Captain; and Captain 
and Inspector. At no time will the salary differential between said ranks fall below the 
aforementioned levels. 
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B. Overtime shall be paid at the rate of time and one-half (1 Vi) to all employees working 
in excess of the normal forty (40) hour week or beyond eight (S) hours in one tour. Ail time 
paid to each employee shall be considered as time worked. 

C. Employees shall perform police duties in shifts determined by the Director of Public 
Safety. 

D. A normal work shift shall be eight (8) hours. 

E. During each shift, employees shall be entitled to sufficient eating time within the said 
8-hour shift. 

F. Where an employee is required to appear in any court or administrative proceeding, 
outside his assigned duty hours, he shall be paid for his appearances as follows: 
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administrative action brought by an employee or by the Association against the City, 
or to appearances requested or subpoenaed by an employee or by the Association in a 
disciplinary proceeding initiated by the City. In addition, the foregoing provisions 
shall not apply to appearances in a civil action involving m employee personally, with 
the exception of civil actions arising out of the performance of an employee’s duties, 
which civil action the employee is compelled to initiate as a requirement of his job. 





shall not be paid less than four (4) hours at time and one-half (I 14) for said attendance, 

H. When it becomes necessary for the Department to replace a dispatcher with a Superior 
Officer on an overtime basis, the Department shall first utilize the overtime seniority list in 
order to secure a volunteer. If the list has been exhausted and no volunteer has been secured, 
a Superior Officer may be ordered to work. However, officers shall be ordered to work in 
inverse order of seniority, commencing with the least senior officer on the list. 

I. Any officer who is involved with an off-duty arrest shall be compensated a minimum 
of two (2) hours pay at one and one-half (1V4) times the employee’s regular hourly rate, or 
actual time involved, whichever is greater. 
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When assigned as a K-9 Officer, there is an acknowledgment of additional 
responsibilities unique to this service. The City will compensate such officer for their 
additional duties with compensatory time. Such officer will earn one (1) tour of duty per 
month. This time shall be used within thirty (30) days of the month in which it was granted 
and shall be scheduled no later than the 15* day of the month prior to use. Other terms are as 
follows: 


1. These days cannot be carried over unless written request is made to the 
Director of Public Safety or the Commander of the Patrol Division. 



3. - The K-9 dogs shall be and remain the property of the K-9 handler (officer), but 
shall be on loan to the City of Long Branch Police Department only as long as 
the dog(s) shall be fit for duty or shall be assigned K-9 duty. 


4. In the event, the Employer decides to eliminate K-9 sendee, this provision 
under this Article shall no longer be applicable. 

5. Other terms, as applicable, as set forth in the Contract Extension Agreement 
for the term January 1, 1999 through December 31, 2002. 


Revised Date: December 24, 2003 




I 






C. All outside and job-connected assignments (for example, parades and sports events) 
shall be meted out by the City on an equitable and rotating basis. 
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A. 


(12) months of service from the date of completion of the Police Training Course. Upon the 
completion of said period, such employees shall enjoy seniority status from the date of initial 


B. No seniority rights shall be given during the probationary period. 


C. Discharge or disciplinary action of probationary employees shall be governed by the 
j provisions of Civil Service statutes. Such employees may, during their probationary periods, 
j| be terminated at any time during said period without recourse whatsoever. 

i 

jj D. The City shall save the Association harmless against any action by a probationary 
Ij employee arising out of the termination of his employment. 
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A. Each newly promoted employee shall be supplied with one (1) set, as determined by 
custom, of uniforms by the City. 

B. The City shall replace all clothing damaged in the line of duty. 

C. Employees may submit claims to the City for damage to civilian clothing sustained in 


the line of duty. The City agrees to review the employee’s claim for such damage; and 
subject to the employee’s verification of the value of the property so damaged and the cause 
of such damage, the City shall reimburse the employee for such damage in an amount not to 
exceed the following: 

Suit/Sports jacket $200 

Tie $ 25 

Watch $100 

Damage to all other items of civilian clothing ( e.g. , trousers, shirts, out-of-doors coats, shoes/ 




comparable item of the Class “A” uniform. 
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A. Existing benefits as governed by Civil Service and municipal ordinances shall apply 
unless modified hereinafter. 


B. The City shall not send “sick slips” to the home of the employee. 

C. 1. Absence must be reported to the desk at least two (2) hours before the 

employee’s shift starts unless there is a bona fide reason for not being 
able to report. Failure to report as prescribed shall result in loss of pay 
for period of absence. 

2. Employees hired prior to July 1, 1996 shall be eligible to receive, upon 

retirement, one (1) day’s pay for every one (1) sick day in their respective 
accumulated bank, up to a limit of two hundred and sixty (260) days. Said 
I employees shall advise the Director of Public Safety of the employee’s 

intention to retire by November 1 st of the year so that budget requirements may 
| be met and so provided. Payment of said amount shall be made in two (2) 

; equal payments: the first payment of which shall be no later than the April 1 st 

following the employee’s retirement; the second payment shall be made no 
later than twelve (12) months from the date of the first payment. Should the. 
retired employee decease prior to either or both payments having been made 
by the City, then said payments, in the same amount and manner, shall be 
made to the deceased’s beneficiary', as listed on the employee’s retirement 
form or, should none be listed, his/her estate. Employees hired after July 1, 
1996 shall not be eligible to receive this benefit upon retirement. 
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More than five (5) years of creditable service, but less than fifteen (15) years, 
benefits shall be fifty percent (50%) of the employee’s total accumulated sick 
days’ pay, not to exceed five thousand dollars ($5,000). 

Fifteen (15) years of creditable service, but less than twenty (20) years. 







3. Twenty (20) years of creditable service, but less than twenty-five (25) years, 
benefits shall be seventy-five percent (75%) of the employee’s total 
accumulated sick days’ pay to a maximum of two hundred and sixty (260) 
days 5 accumulation or five thousand dollars ($5,000), whichever is greater. 


4. Twenty-five (25) years or more of creditable service, benefits shall be one 

hundred percent (100%) of the employee’s total accumulated sick days 5 pay to 
a maximum of two hundred and sixty (260) days’ accumulation or five 
thousand dollars ($5,000) whichever is greater. 


5. Beneficiary(ies) of employees/employees hired after July 1, 1996 shall not be 
eligible to receive this benefit. 

6. When an employee retires or resigns in good standing in order to accept a bona 
fide police position with a public agency, provided he has served a minimum 
of five (5) full years, said employee shall be entitled to fifty percent (50%) of 
his accumulated sick day’s pay not exceeding $5,000 in total. Said employee 
shall, if possible, advise the Director of Public Safety of the employee’s 
intention to retire by November I s1 of the year prior to the year of retirement so 
that budget requirements may be met and so provided. In the event of an 
employee’s death, such payment shall be made to the beneficiary as indicated 
on the employee’s retirement form. 
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A. If any employee is injured on the job or oft the job, but is acting in the capacity of a 


Disability, Workers’ Compensation or other benefits the employee receives, and when, the 
State Disability, Workers’ Compensation Benefits or other benefits run out, then the City shall 


employee is physically able to return to work. Said payments shall not exceed one (1) year 


Compensation Benefits, 


State Disability Benefits or other benefits may be deducted from 
yee if the employee is receiving the benefits directly. 


pay of the injured employee 


B. All days that the employee is out. because the employee was injured on the job or off 
the job but acting in the capacity of a Superior Officer shall not count against entitled sick 
days under the provisions of this Agreement. 

C. If any employee is injured off the job and is not acting in the capacity as a Superior 
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A. 


modified hereinafter. 


B. Vacation leave shall be earned effective January I, 1984 as follows: 

One through seven years of service - 15 working days 

Seven years and one day through eighteen years - 20 working days 

Nineteen years and one day or more - 25 working days 
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D. Vacation leave shall begin on the day following a day oft" of the employee. 

E. Selection shall be based on seniority. 

F. The vacation leave of ranking officers shall be separate and distinct from the vacation 
leave of patrolmen. 

G. Any employee who is entitled to vacation leave at the time of retirement shall receive 
the earned leave which has not been taken or the monetary equivalent thereof. 

H Vacations may be split upon the approvals of the Director of Public Safety. Said splits 
shall not exceed three (3) mmimums of one (1) week duration except in extenuating 
circumstances with the approval of the Director of Public Safety. 
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j. It is understood that because of the summer work load commitments the vacation 
leave for patrol personnel shall be based on seniority however, for these personnel at least 


half (Vi) of the vacation time indicated on Sections above, of the patrol complement shall be 
taken by June 30 th of each calendar year of the contract. 


single day selection and use. However, no employee shall be permitted to take such single 


the same manner as compensatory time off requests and approvals. The current practice for 
other divisions shall be maintained. 

L. Service time, referred to in Section B herein above, as it relates to and affects vacation 
accrual and entitlement only, shall be determined by years of service with the City of Long 
Branch and not merely the Department of Public Safety. 
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the discretion of the Director of Public safety on less notice in unusual circumstances. The 
City and the PBA understand and agree that no personal days may be utilized on Saturday on 
the weekend known in Long Branch as “Oceanfest ” 
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mother, father, mother- 



employee’s household. 
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1. The City shall maintain the traditional health care plan 2 for all hospitalization, 
health and medical insurance for each employee, spouse and dependents, 
however to remain in this health care plan, employees will contribute 
according to the following schedule: 



B. The Employer will adopt and put in place the procedures to allow the above 
deductions and any deductions paid by the employee to the Employer for benefits subject to 
the Federal 125 Exemption 2 . 

C. The City shall pay one hundred percent (100%) of the premium costs for all 
hospitalization, health and medical insurance for each employee, spouse and dependents 
under the current FOS, PPG and/or HMO plans. 


Employees will be permitted to switch from the traditional plan 
to either the POS, PPG or HMO plan at no cost to the 
employee. However, employees cannot switch back to the 
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1 The "'traditional plan” referred to in this Article shall be equal to or better than the traditional plan as 
set forth under the CIGNA Health Benefit Flan as of October 1, 1995. 


2 Generally, this law provides that payments made by employees will be from pre-taxed dollars. 









jj D. While the City shall have the right to change insurance carriers, any change must 

provide benefit and administration levels that are equal to or better than those provided by the 
health plan in effect as of the execution date of this contract. 

E. If an employee should die while in active service, the premium payment for said 
insurance shall be made by the City to the extent allowable by law. 


F. Effective January I, 2004, employees will be subject to the following co-payments for 
prescription benefits: 


I. 

Generic Drugs 

- $10.00 

2. 

Brand-name Drugs 

- $20.00 

3. 

Formulary Drugs 

- $35.00 


G. The City shall provide life insurance coverage in the amount of $5,000.00 on the life 
of each, employee, who has the sole right to name the beneficiary. 
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conditions: 

1. Upon receipt of a duly signed authorization from each individual employee, 
the City shall deduct monthly membership dues and initiation fees. 

Remittance of deductions shall be made to the Secretary-Treasurer of the 
Association. 

2 . The amount of monthly dues and initiation fees will be certified in writing by 
the Association and the amount shall be uniform for all members. 

3. Dues deducted from employees’ pay will be transmitted by check as directed 
within fifteen (15) calendar days after the deductions have been made, together 
with a list of names showing employees for whom deductions have been made. 

4. The Association shall indemnify, defend and save the City harmless against 
any and all claims, demands, suits, or other forms of liability that shall arise 
out of or by reason, of action taken by the City in reliance upon the salary 
deduction authorization cards submitted by the Association to the City. 

5. Pursuant to State law governing ‘"Agency Shop,” the City will forward, in the 
manner set forth herein, to the Association, eighty-five percent (85%) of the 
prevailing monthly dues for each employee who has not submitted a duly 
signed authorization. Such payment will represent a legal deduction from each 
affected employee’s wages. 
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B. A grievance does not include disputes, circumstances, controversies and conditions 
which fall within the jurisdiction of the New Jersey Department of Personnel or the Merit 
System Board, or within the jurisdiction of the Public Employment Relations Commission. 

All minor disciplinary actions shall be arbitrable through the provisions of the grievance 
procedure to the extend permitted by law. 

C 'Probationary employees shall be considered as employees for the purpose of Sections 
'Tr 

ft andl of this .Article, except that probationers cannot grieve discharge. 

D. Employees expressly reserve their equitable and/or legal remedies and nothing herein 
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A. 




chain-of-command in an attempt to resolve the matter informally at that level 


B. Step Two . If, as a result of the foregoing discussion (Step One), the matter is not 
resolved within live (5) calendar days, or if the said superior does not act within said 
time (which shall be treated as an inability to resolve), it shall be discussed by the 
employee affected or Association, and with the Captain in charge, in an effort to 
resolve the matter informally at that level 
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c. Step Three . If, as a result of the foregoing discussions (Step Two), the matter is not 
resolved within the said time (which shall be treated as inability to resolve), any 
involved party may then file with the Director of Public Safety a written statement 
setting forth the nature of the grievance with a request that the Director of Public 
Safety try to resolve same. 


D. Step Four . If, as a result of Step Three, the Director of Public Safety is not able to 

resolve the matter within five (5) calendar days after receiving the written statement of 
the. grievance with a request to try to resolve same, or if no action is taken within the 
said time (which shall be treated as an inability to resolve), any party involved may 


Administrative Officer cannot resolve the matter within ten (10) days after receivin; 


the written 



within the said time 



arbitration in 


strative Officer does not act 


to resolve), the Association 


the next following section. 


33 









E. Step Five . If the matter is not resolved by the Chief Administrative Officer (Step 
Four) within the specified ten (10) days, or if no action is taken within said time (which shall 


be treated as an inability to resolve), the Association may, within an additional twenty (20) 


days (thirty [30] days from the date the Chief Administrative Officer first received the written 


grievance), submit the matter to arbitration, as follows: 


1. A written request shall be made to the New jersey Public Employment 
Relations Commission to submit, in accordance with its rules, a list of 
arbitrators from which the Association and the City may select an arbitrator; 

2. The ades and procedures of the New Jersey Public Employment Relations 
Commission shall be followed by the arbitrator. The arbitrator shall be limited 
to the issues presented and shall have no power to add to, subtract from, or 
modify any of the terms of this Agreement or to establish or change any wage 
rate. The decision shall be binding and final. Any fees or administrative 
charges for arbitration shall be borne equally. Witness fees and other expenses 
shall be borne by the parties incurring such expenses. 


F. It is expressly understood that the City or the employer or Association, as the case 
may be, shall not waive any legal and/or equitable remedies, if any, and may resort to the 
courts at any time. Moreover, if questions arise regarding the violation, application or 
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ARTICLE XX¥1 

CITIZEN’S REQUEST FOR CHARGES 
Whenever a citizen shall request that the Police Department take departmental action 
of any kind, against an employee, the following procedure shall be followed where the matter 
is not otherwise cognizable under the Civil Service Act and rules, or not cognizable under the 



1. A written statement detailing, with particularity, the citizen’s allegations shall 
be prepared. The citizen shall swear to the truth of the allegations before a 
person authorized to take such oaths. A copy of the sworn statement shall be 
given to the employee. 

2. The statement shall be submitted to the City Attorney, who shall conduct an 
investigation to determine whether there is clear and convincing evidence to 
support the citizen’s allegation. 

3. Should the City Attorney find that there is clear and convincing evidence to 
support the allegations, then he shall prepare a written report of his findings 
and decision to the Director of Public Safety. The employee shall be given a 
copy of the City Attorney's report. 

4. If the City Attorney finds that there is no clear and convincing evidence to 
support the citizen’s allegations, no further action shall be taken against the 
employee. If, on the other hand, the City Attorney finds that there is such 
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A. Evaluations of employees shall be governed by Civil Service law. The guidelines 
established by Civil Service shall govern evaluations of the employees, 

B. Whenever an evaluation of any employee is made, the employee who ss evaluated 
shall be entitled to a copy of said evaluation, including, but not limited to, remarks and 
comments made. The said copy shall be simultaneously furnished to the employee. 

C. Every evaluation shall contain a dear and concise statement of the facts upon which 
the evaluation is based. 

D. Each employee who is evaluated shall have the right to review such evaluation with 
the supervisor who made the evaluation. Such employee shall be given at least ten (10) days 
from his receipt of the copy of the evaluation in which to prepare and deliver his written 
answer, if any, to the evaluation. 
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2 . 


parking and tolls. 

A vehicle may be provided to an employee for all job-related travel 
such as court appearances, training sessions, etc. 

3. The prior approval of the Director of Public Safety shall be required 
before any such expenditures are incurred or reimbursed. 

C. The City shall pay the reasonable expense of attorney’s fees for an employee when an 

attorney is required by the employee concerning a matter which involved job-related activity 

or which might be reasonably related to job-related activity. 
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counsel shall be paid a reasonable fee for legal services as determined by the City Attorney. 
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vacation time, compensatory time, ans 


B. If a member retires because of an 

to ali of the unused benefits as provided 
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A. 


through and including December 31, 2006. 

B. Not less than ninety (90) days prior to the expiration of the term of this Agreement, 
either party shall notify the other party regarding the commencement of negotiations for 
entering into a new Agreement. Upon such notice, one party to the other as herein recited, 
within thirty (30) days of such written notice to the other party, both parties shall commence 
negotiations for a new Agreement. 

C. If this Agreement expires while a new Agreement is being negotiated, the parties 
agree to keep this Agreement in effect pending the new Agreement. However, it is clearly 
understood that the new Agreement will take effect as of January i, 2003. 
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WHEREAS, almost all of the City’s employees are represented by an exclusive 
bargaining organization for purposes of establishing the employee’s various terms and conditions 
of employment; and 

WHEREAS, after negotiations, the City has settled bargaining agreement in order to 
provide for various terms and conditions of employment for the affected employees. 

NOW, THEREFORE, RE IT RESOLVED by the City Council of the City of Long 
Branch, County of Monmouth, State of New Jersey that the Mayor and City Clerk are hereby 
authorized on behalf of the City of Long Branch to execute the contract agreement between the 
City of Long Branch and the superior officer’s association for the period January 1, 2003 through 
December 31, 2006. 

SECONDED BY COUNCILPERSON ZAMBRANO ANB ADOPTED UPON THE 
FOLLOWING ROLL CALL VOTE: 


AYES: 4 

NAVES: 0 

ABSENT: 1" DeStefano 
ABSTAIN: 0 
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